INSTITUTION NAME
GUIDELINES FOR THE PREPARATION OF A RESEARCH PROPOSAL SUBMISSION

All research projects, whether submitted by Zoo staff or by external researchers, undergo a review process. It is intended that the following outline for proposal submissions provide a guideline to assist the applicant.
Prior to preparing a research proposal, it is expected that the principal investigator will communicate with the appropriate curator and area supervisor to ensure sufficient interest, animal availability and staff support from the Zoo.
I. THE RESEARCH APPLICATION
Please submit an electronic copy of the application, and a hard copy or faxed version of the signature page.
Research Form
1. Complete the front (page one) of the Research Form.
2. Briefly state the objective(s) of the study.
3. List the principle investigator and all other collaborators. Ensure that ALL investigators have read the proposal prior to submission.
4. Supervisor is the Zoo supervisor, or staff liaison, associated with the principal investigator.
5. List the animal species of interest and the number and sex requested.
6. Indicate the appropriate Type of Research and the Expected Pain Level (CCAC guidelines).
7. Describe the anaesthetic/analgesic procedure to be used. These procedures should be discussed with the Zoo veterinarian prior to the proposal submission: 
Page two of Research Form
1. Provide justification for the species and number of animals to be used in the study.
2.    Provide a description of the possible replacement, refinement and/or reduction alternatives, and justification if these are not to be employed, or a description of efforts made to find such alternatives.
Lay Summary (page three of Research Form)
This section of the proposal should be brief (1-2 paragraphs). The summary should be designed to provide an overview of the project to committee members with little or no scientific background. Any technical terms should be defined in a manner easily interpreted by the general public.
Detailed Protocol   (separate cover)
The Detailed Protocol will be used by the Animal Welfare and Research Committee to evaluate the relevance of the project to the Institution name and the scientific validity of the methodology of the project.
1. The Detailed Protocol should include: 

a. Specific objectives.
b. Background information/published literature on the subject in question. 

c. The rationale for conducting the project and why it should be conducted at the Institution name. 

d. Any preliminary evidence to support the project, 

e. Details of methods to be used and experimental design.

f. Information as to how the data will be analyzed, 

g. References, if cited in the body of the protocol, 

h. An anticipated budget and sources of funding.
Essentially, the reviewers are looking for a scientific paper quality submission which includes an introduction and methodology.
II. THE APPROVAL PROCESS
1. Each proposal is submitted to the Chair of the Animal Welfare and Research Committee 
2. The proposal package is brought forward for staff review by the Animal Welfare and Research Committee, which convenes six times per year. The author is encouraged to present the proposal in person. Proposal submission is requested at least one week before this meeting to ensure that all committee members have an opportunity to review the proposal 
3.   Protocols are generally approved by concensus. In the event of disagreement, every effort will be made to address any diffrences of opinion which may require the provision of further information by the author. In the event that a proposal is denied by the Committee, the author or investigator may appeal the decision in writing to the Animal Care, Research and Acqusition Committee within 60 days. 
4.    The Committee may seek independent peer review of the scientific merit, or other aspects, of research protocols. This may delay the approval process. In such event the author or investigator will be notified.
5.   Upon acceptance, the proposal is recommended for approval to the Animal Care, Research and Acquisition Committee. This committee convenes ~ 6 times/year.
6. The investigator is notified of the acceptance of the research proposal.
INSTITUTION NAME
ANIMAL RESEARCH APPLICATION FORM










PROJECT #


STARTING DATE:



EXPECTED COMPLETION DATE: 



PROJECT TITLE: 

OBJECTIVE(S):

PRINCIPAL INVESTIGATOR:
        

                INSTITUTION:

ADDRESS:

                                                                        PHONE:
 OTHER INVESTIGATORS: 



              ADDRESS: 











              ADDRESS












ADDRESS:












ADDRESS:




EXTERNAL SUPERVISOR:




FUNDING SOURCE:



INSTITUIONAL  LIAISON:












INSTITUTIONAL SENIOR MANAGAEMENT APPROVAL:






EXTERNAL A.C.C. APPROVAL:











ANIMAL SPECIES

SCIENTIFIC NAME



NO. REQ’D



                                                                                          
CATEGORIES OF INVASIVENESS:




A,B,C,D,E:
 


A:  Experiments on most invertebrates or on live isolates; B: Experiments which cause little or no discomfort or stress;  C: Experiments which cause minor stress or pain of short duration; D:  Experiments which cause moderate to severe distress or discomfort; E:  Procedures which cause severe pain near, at, or above the pain tolerance threshold of unanaesthetized conscious animals.


ANAESTHETICS AND/OR ANALGESICS TO BE USED: DESCRIBE PROTOCOL:




METHODS OF EUTHANASIA TO BE EMPLOYED: SPECIFY AND JUSTIFY:

N/A


HOUSING – LOCATION:
                                                                        




PLEASE COMPLETE OTHER SIDE
JUSTIFICATION FOR SPECIES AND NUMBERS OF ANIMALS TO BE USED:
DESCRIPTION OF POSSIBLE REPLACEMENT, REFINEMENT AND/OR REDUCTION ALTERNATIVES, AND JUSTIFICATION IF THESE ARE NOT TO BE EMPLOYED, OR A DESCRIPTION OF EFFORTS MADE TO FIND SUCH ALTERNATIVES:

PLEASE ATTACH ADDITIONAL PAGES OUTLINING PROCEDURES AND TECHNIQUES, AND INCLUDE DETAILED PROTOCOL AND BUDGET AND ESTIMATE OF STAFF TIME.

RESEARCH PROPOSAL DESCRIBED IN LAY TERMS:








DECLARATION:  ALL ANIMALS USED IN THIS PROJECT WILL BE CARED FOR IN ACCORDANCE WITH THE REQUIREMENTS OF THE ANIMALS FOR RESEARCH ACT OF ONTARIO, AS AMENDED 1976, AND THE RECOMMENDATIONS OF THE CANADIAN COUNCIL FOR ANIMAL CARE.  I AGREE TO ACKNOWLEDGE THE INSTITUTION NAME   IN ALL PUBLICATIONS ARISING FROM THIS PROJECT, AND WILL PROVIDE THE ZOO WITH THREE COPIES OF EACH PUBLICATION.
PRINCIPAL INVESTIGATOR





DATE
 AUTHORIZED SIGNATURES FOR APPROVAL:

INSTITUTION NAME    CEO




DATE
CHAIRMAN A.C.R.A.C.






DATE
SENIOR VETERINARIAN





DATE
THE INSTITUTION NAME BIOLOGICAL RESEARCH AGREEMENT
I, ____________________________________ of ______________________________ (hereafter referred to as
(Print Name)
(Affiliated Institution)
“Investigator”), have read, fully understand and agree to the following terms and conditions for scientific research involving the Institution Name. The Investigator shall ensure compliance with these terms and conditions by all persons involved in the project.  Failure to adhere to these terms and conditions may result in immediate termination of the Investigator’s project.  
The Investigator agrees to the terms and conditions outlined herein and in the Institution Name’s Biological Material and Research Review Process document.
1. The Investigator agrees to conduct only the specific research outlined in the attached Research Proposal Application approved by the Institution Name’s Biological Research Review Committee. The manner in which this research is conducted will not vary from the original Application to Use Animals in Research or Teaching or the original Application to Use Plants in Research or Teaching.
2. The Investigator agrees to the terms and conditions outlined in the Institution Name’s Biological Material Agreement and/or Data Sharing Agreement if the Institution Name’s Biological Research Review Committee deem these agreements necessary.
3. If the application is being made on behalf of an institution, the Investigator hereby certifies that he/she has the authority to sign this Agreement, as well as the Institution Name’s Biological Material Agreement and the Institution Name’s Data Sharing Agreement, if these latter two agreements are deemed necessary by the Institution Name Biological Research Review Committee, on behalf of the institution. Where appropriate, the institution shall also maintain and provide evidence of adequate insurance.
4. If the application is being made by or on behalf of a paid or unpaid Institution Name employee, all fundraising aspects of the application must be approved by and coordinated through the Institution Name’s Development Department.
Publication / Media Protocol/ Work Product:
1. The Investigator agrees to formally acknowledge the Institution Name and staff in any publication, contract report, or document in which biological material and/or data provided by or obtained by the Institution Name is used.
2. The Investigator agrees to provide the Institution Name with a pre-publication copy of relevant manuscripts.
3. The Institution Name will receive 5 copies of any publications resulting from the Investigator’s use of biological materials or data obtained through the Institution Name.
4. The Investigator agrees to coordinate all press releases or other media contacts initiated by the Investigator and/or media inquiries received by the Investigator concerning research work conducted at the Institution Name or involving materials/data provided by the Institution Name with the Institution Name’s Public Relations and Communications Coordinator.
5. The Investigator agrees to provide the Institution Name with reasonable advance notice of publication of relevant research results on the Internet or in any other format.
6. The Investigator agrees any unprotected work product or results may, with the consent of the Investigator during first 5 years and without consent thereafter, be freely used and distributed by the Institution Name and Related Parties for research and information purposes. Any patented, copyright or other protected work product or results shall be made available to the Institution Name and Related Parties for research purposes on reasonable terms, or in the case of a paid or unpaid Institution Name employee or any person under contract with the Institution Name, shall remain the property of the Institution Name.
7. This agreement and rights of the Investigator hereunder or any related agreement shall not be assigned without the written consent of the Institution Name.
NOTE: If the Investigator is a student, this form must be co-signed by his/her faculty supervisor.
____________________________________________
_____________________________________________
Signature of Investigator
Signature of Faculty Supervisor
____________________________________________
_____________________________________________
Date
Date
Return To:
Institution Name
THE INSTITUTION NAME DATA SHARING AGREEMENT
In addition to reading and signing the “Biological Research Agreement”, all recipients and users of data obtained from and/or at the Institution Name must read and sign the following agreement.  For the purpose of this agreement, “data” includes all hardcopy data sheets, digital databases, maps, specimens, samples, etc collected through research involving the Institution Name and/or the species held at the Institution Name 
I, ____________________________________ at ___________________________ ___ (hereafter referred to as

(Print Name)
(Affiliated Institution)
“Investigator”), have read, fully understand and agree to the following terms and conditions for any of the following
situations:
• The transfer of data from the Institution Name to the Investigator
• Data collection by the Investigator at the Institution Name. 
• Data sharing between the Institution Name and the Investigator in joint research projects.
1. Failure to adhere to the following guidelines may result in immediate termination of the Investigator’s project.  Both parties are required to sign off for the release of data obtained through joint research projects between the Institution Name and the Investigator.
2. If data collected under this agreement are not submitted for publication by the Investigator within five years from completion of data collection, all rights to the data revert to the Institution Name and the Investigator independently and may be published by other researchers with due credit as outlined in the Institution Name’s Biological Research Agreement.  The Institution Name’s Biological Research Review Committee reserves the right to grant extensions to written requests. Such extensions will not be unreasonably withheld.
3. Data collected by technicians and other assistants will be under the supervision of the Investigator and, where applicable, the Institution Name or other contributing partners.
4. The Investigator has read the Institution Name’s Biological Material and Research Review Process and the Institution Name Biological Research Agreement and hereby agrees to abide by the terms and conditions thereof.
5. The Investigator agrees to hold in confidence and not disclose to third parties any data provided by the Institution Name and Related Parties that is confidential.  This restriction shall not apply to data which: ( i ) is made public not by a breach of this agreement;( ii ) is possessed by the Investigator prior to entering into this agreement; (iii) is independently developed by the Investigator without reliance on the confidential data; or (iv) is lawfully disclosed to the Investigator by a third party or is required by law to be disclosed.
6. No representation or warranty is made with respect to data provided to the Investigator, including, but not limited to, merchantability or fitness for any purpose or that it will not inferring any patent, copyright or other proprietary right. The Investigator assumes any and all liability and responsibility for any claims or liability that may arise from the use or application of any data and indemnifies and holds the, the Institution Name and Related Parties harmless with respect thereto.
DATA PROTOCOLS: Data collection, storage, and management will follow the protocol listed below.
1. Data will be in Microsoft software such as MS Access, MS Excel or alternatively, a space, tab or preferably comma delimited text file.
2. Current (within 4 months of data collection or according to an agreed schedule) databases will be held by both the Investigator and the Institution Name. It is the responsibility of the Investigator to provide the Institution Name with current databases for the period of the Biological Research Agreement.
3. For the period of the Biological Research Agreement, the Investigator or agreed upon designate will be responsible for maintaining the databases safe and secure.
NOTE: If the Investigator is a student, this form must be co-signed by his/her faculty supervisor.
____________________________________________
_____________________________________________
Signature of Investigator
Signature of Faculty Supervisor
____________________________________________
_____________________________________________
Date
Date
Return To:
The Institution Name - 
THE INSTITUTION NAME BIOLOGICAL MATERIAL AGREEMENT
In addition to reading and signing the “Biological Research Agreement”, all recipients of biological materials, including but not limited to animal cadavers, skeletons, organs, tissues, blood, urine, feces, and other body fluids must read and sign the following agreement.  
I, ____________________________________ at ___________________________ ____ (hereafter referred to as
(Print Name)
(Affiliated Institution)
“Investigator”), have read, fully understand and agree to the following terms and conditions of the transfer of biological materials by the Institution Name to the Investigator.
1. The samples will be used only for the purposes described in the original Research Application Proposal that is attached.
2. The Investigator understands there are hazards associated with the handling, storage, use, identification and disposal of biological material and hereby releases and holds harmless the Institution Name and Related Parties from any and all claims, demands, actions, and causes of actions for any loss, damage, injury or death arising from or relating in any way to the handling, storage, use, identification or storage of the biological materials, including, but not limited to, arising from the gross negligence, wilful misconduct or recklessness of the Institution Name and Related Parties.
3. No representation or warranty is made with respect to biological material provided to the Investigator, including, but not limited to, merchantability or fitness for any purpose or that it will not inferring any patent, copyright or other proprietary right. The Investigator assumes any and all liability and responsibility for any claims or liability that may arise from the use or application of the biological materials and indemnifies and holds the Institution Name and Related Parties harmless with respect thereto.
4. The biological materials will not be exchanged for any form of profit by the Investigator or any other person at any stage of the Investigator’s project or after the Investigator’s project is complete.
5. The Investigator agrees not to transfer possession or control of the biological materials or parts thereof to any person not listed in the Research Application Proposal and/or use the biological materials or parts thereof for any activities not listed in the Research Application Proposal without the prior written permission from the Institution Name.
6. The Investigator will obtain all necessary permits pertaining to the receipt of biological materials, including CITES permits which are necessary when biological material crosses international borders.
7. The cost of shipping and handling of the biological materials requested by the Investigator shall be borne by the Investigator or the Investigator’s institution and not by the Institution Name and without limiting any other provision of this Agreement, the Investigator and the Investigator’s Institution assume all risk and responsibility with respect thereto.
8. The Investigator has read the Institution Name’s Biological Material and Research Review Process and the Institution Name Biological Research Agreement and hereby agrees to abide by the terms and conditions thereof.
9. The Investigator agrees to comply with all laws applicable to the handling, storage, use and disposal of the biological materials.
NOTE: If the Investigator is a student, this form must be co-signed by his/her faculty supervisor.
____________________________________________
_____________________________________________
Signature of Investigator
Signature of Faculty Supervisor
____________________________________________
_____________________________________________
Date
Date
Return To:
Institution Name
 Biological Research Review Process

The Institution Name receives numerous requests for biological materials and/or scientific data for research or education purposes. The Biological Research Review Process, as well as the Biological Research, the Biological Material, and the Data Sharing agreements, were created to provide a uniform process for the development of scientific research involving the Institution Name. All requests are reviewed by the Institution Name’s Biological Research Review Committee (BRRC) and accepted or rejected on the basis of scientific merit, implication for wildlife conservation, degree of animal manipulation and staff time required. To ensure the well being of the species involved, as well as the legitimacy and quality of the investigations performed, research projects must also be consistent with the mission and goals of the Institution Name. Additionally, all research must adhere to local, provincial, state, and federal regulations and must be compatible with the underlying rationale and intent of the Canadian Council on Animal Care (CCAC).

The Institution Name’s Biological Research Review Committee

The Biological Research Review Committee (BRRC), modeled after the CCAC, is chaired by a member of the Institution Name’s senior management team, appointed by the Institution Name CEO/President, and is composed of:

1. The Institution Name’s Head of Conservation Research
2. A  Institution Name veterinarian
3. A  Institution Name zookeeper representative
4. A Institution Name employee whose normal activities do not depend on or involve the use of animals and/or plants for research or teaching
5. A Institution Name Society board member
6. A community m Institution Name ember who represents community interests and has no affiliation with the Institution Name and is not involved in animal and/or plant use for research, teaching, or testing
7. A representative of a post-secondary institution currently involved in major research activities
The BRRC is coordinated by the Institution Name’s Conservation Research Program Coordinator and may draw on external experts on an ad hoc basis, as the BRRC feels appropriate. Please direct all correspondence, inquires, research applications, agreements, and materials to:
Institution Name
The BRRC has the authority, on behalf of the Institution Name, to:
1. Approve or reject any research project involving data and/or species held at the Institution Name. 
2. Stop immediately any collection of data and/or manipulation of species at the Institution Name that deviates from the approved use, any non-approved procedures, or any previously approved procedure that the Committee determines to cause unforeseen pain or distress to the animal(s).
Biological Research Application Process

No research project, either internal or external to the Institution Name, that requires greater access to Institution Name facilities, staff, resources, animal/plant collection or information than the average visitor could obtain during a normal visit to the Institution Name may commence without prior approval by the Biological Research Review Committee (BRRC). All field studies involving the Institution Name facilities, staff, resources, animal/plant collection or information must also receive BRRC approval before commencing. All applicants seeking the BRRC’s approval must complete and submit the Institution Name’s Animal Protocol Application and/or Botanical Protocol Application for review. 

Please complete all sections on the protocol application form except for Section 6 and return the application to the Institution Name’s Conservation Research Program Coordinator. Relevant Zoo staff then review the animal care and logistic aspects of the application. Their comments will be noted in Section 6 and the application returned to the Principal Investigator or designated representative for modification if required. The protocol application is then sent to the BRRC for review. A protocol review form will be sent to the Principal Investigator stating the outcome of the BRRC’s review.
If the BRRC approves a submitted research application, the Investigator must agree to the conditions outlined in the Institution Name’s Biological Research Agreement and, as deemed appropriate by the BRRC, to the conditions outlined in the Institution Name Biological Material Agreement and/or Data Sharing Agreement by signing these documents prior to commencing any portion of said research. 
Time Lines

Please allow at least 6 weeks for processing and review of research application proposals by the Biological Material and Research Review Committee. The Institution Name first priority is to the well being of the animals and plants involved in the Investigator’s project. As such, the needs of the species take precedence over human timelines, such as academic or publication deadlines.  Following approval of the research application, biological materials and opportunities for data collection will be made available to the Investigator in as timely a manner as possible, given the nature of the request as well as the husbandry and veterinary needs of the species. To minimize animal stress, samples from living specimens, especially those requiring capture or handling, are collected opportunistically (i.e., during routine veterinary examinations, treatments or translocations). Therefore, actual dates of sample collection are unpredictable and significant time may pass before the biological material requests of approved research application studies can be met. 
INSTITUTION NAME
ANIMAL CARE, RESEARCH, AND ACQUISITION COMMITTEE TERMS OF REFERENCE
1.      MEMBERSHIP
The Animal Care, Research, and Acquisition Committee (ACRAC) of the Institution name is composed of members of the Zoo's Board of Management, at least one external scientist, at least one external veterinarian, and at least one lay person who is not affiliated with the Zoo. Four members of the Zoo's staff, including the General Manager, the Executive Director of Conservation, Education and Research, the Chairperson of the Animal Welfare & Research Committee, and the Senior Veterinarian, are non-voting members. The non-scientific members from the Board of Management are considered to be non-animal users and community representatives.
2.      RESPONSIBILITY
It is the responsibility of the ACRAC to:
a)  Report directly to the Board of Management of the Institution name.
b)   Receive, review and approve all research proposals, renewal and amendments by consensus (e) which have been evaluated for appropriateness and feasibility by Zoo staff. Where necessary, further supporting information from the investigator, or a meeting with the investigator, may be required to assure that all members of the ACRAC understand the procedures which will be used on animals.
c)  Ensure animal users dissatisfied with a committee decision, can appeal directly to the Board of Management of the Institution name.
d)   Ensure independent peer review of the scientific merit of the research protocols through the inclusion of ACRAC members who are external scientists, external veterinarians, and one lay person who are not affiliated with the Institution name
e) No animal research project will commence without prior ACRAC approval of the written animal use protocol.

ACRAC Terms of Reference Page 2
f)   Conduct regular inspections of animal exhibits and holding areas, evaluating the adequacy of animal facilities based on the standards set forth by Ontario's Animals for Research Act and the guidelines of the Canadian Council on Animal Care)
g)  Minutes of inspections are distributed to ACRAC members, the staff Animal Welfare and Research Committee (AWRC), and also to the Zoo's General Manager, Division Heads, and to Animal Care Staff responsible for the inspected area. Minor deficiencies noted during inspections will be corrected in a timely manner, while corrections which require major renovation or construction will be considered in the budget process.
h)  Receive an annual report regarding the status of current research proposals, organized by the Chairperson of the AWRC and the Executive Director, Conservation, Education and Research. Reports of the status of ongoing research projects and significant changes to previously approved protocols must be received and evaluated by the ACRAC before consideration is given to annual renewal of the projects.
i)   Receive an annual report regarding the status of corrections to deficiencies listed in site inspection reports, prepared by the Chief Operating Officer, and the Manager of Animal Care.
j)   Consider other matters of animal health, husbandry and well-being which are presented as informational reports. Comments and recommendations will be forwarded to the AWRC for action.
k)  Consider informational reports regarding training and qualifications of animal care personnel. Comments and recommendations will be forwarded to the AWRC for action.
1)   Consider curatorial recommendations to acquire or dispose of animals, when those
transactions will: add a new species to the collection; eliminate a species from the
collection; or will exceed established expenditure limits.
Animal
acquisition/disposition procedures follow the Zoo's "Animal Acquisition/Disposition"
policy (A&P-001), which adheres to the guidelines of the American Association of
Zoos and Aquariums and the Canadian Association of Zoos and Aquariums.
m) Ensure regular review of standard operating procedures and updates pertaining to all aspects of animal care and facility management.

n) All plans for large scale projects (such as the children's zoo) must be reviewed at all stages by the Animal Welfare Committee and the Animal Care, Research, and Acquisition Committee, to ensure all the necessary animal housing, service space and all the appropriate standards of animal welfare are maintained. (CCAC Assessment Report, January 13 & 14, 2004. Serious Recommendations l.(d))
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3.   MEETINGS
The ACRAC meets bi-monthly, if there are sufficient items of business. A site inspection is normally scheduled to follow each ACRAC meeting. Minutes of the meetings are prepared and distributed to all Committee members.
Quorum for meetings will consist of (6) individuals made up of, one external scientist, one external veterinarian, one external lay person. Chairperson of animal welfare committee, Institution name Veterinarian, and either General Manager or Executive Director, Conservation, Education and Research.
Biological Research Review Committee (BRRC)
APPLICATION TO USE ANIMALS IN RESEARCH OR TEACHING

Please complete all sections (except section 6) and return to the Institution Name.  Upon completion of Section 6 by the Institution Name, the application will be returned to the Principal Investigator.  Please incorporate all of the suggested changes in Section 6 prior to submission to the Institution Name Biological Research Review Committee.

Direct all inquires and correspondences to:


Institution Name
Protocol Number:  

 (assigned after submission)
(Please note: all boxes will expand as you type)
1. Investigator Information

(Please include C.V. if not an employee of the Institution Name)

	
	Principal Investigator
	Co-investigator
	Co-investigator
	Emergency Contact

	Name


	
	
	 FORMTEXT 

     
	 FORMTEXT 

     

	Position


	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Organization & Department
	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Mailing Address


	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Email Address


	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Telephone Number


	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     

	Fax Number


	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     
	 FORMTEXT 

     


2. Protocol Information Summary

CATEGORY: 

(see category criteria on CCAC web site www.ccac.ca)
	Title
	

	Background 
	

	Objectives
	

	Approach
	


Submission Date:


Commencement Date:


Conclusion Date:



	Purpose (Research, teaching, demonstration)
	

	Funding (ARCA,NSERC, ...)
	

	Invasiveness (A-E): see category criteria on CCAC web site (www.ccac.ca)
	


3.  Animals
	Number
	Species

 (scientific and common name)
	Source (e.g. Zoo,  wild)
	Time involved in study

	
	
	
	

	
	
	
	


4.  Location (field projects only)

 (Provide location of project, terrain description and animal capture techniques)
5.  Justification of Number of Animals Used 

(Include statistical justification/power analysis)
     
6.  Zone Curator/Veterinarian Comments

(Comments must be submitted with completed protocol.)
     
7.  Amendments

(Response to the Institution Name Biological Research Review Committee’s review.)
     
8.  Cooperating Agencies 

	If research has a field component or staff from cooperating Agencies are involved, has this protocol been reviewed by the Agency? (e.g. university; Fish & Wildlife).
      FORMCHECKBOX 
   Yes
      FORMCHECKBOX 
   No
If yes, please state which agency and include copies of permission/permits: 



9.  Experimental Design

A.
Why is it necessary to use live animals?
     
B.
Project Description:
Provide project background and describe the experimental design, with methods, procedures, number of replicates and references (EMPHASIZE ANIMAL INVOLVEMENT).  Provide sufficient detail to allow assessment of compliance with Institution Name and CCAC guidelines.  Note procedures that may cause pain, discomfort or stress to the animal and method of euthanasia if animal is severely injured.  Include sampling schedule if appropriate.
     
C.
Institution Name operational and logistic requirements.
List equipment, facilities, and supplies required (specify those provided by the Principle Investigator and those required from the Institution Name).  Specify time requirement of Zoo staff (keepers, veterinarians, volunteers, etc.) and type of supervision required.  Identify the level of access and to which Zoo section and animals is required and by whom.  

     
D.
Contribution to conservation, knowledge or to human/animal health.
     
10.  Project Staff
	Ph.D. (Academic; Postdoctoral)
	

	Veterinarian, Animal Technician or Technologist
	

	Graduate Students
	     

	Other (e.g. summer students)
	     


11.  Housing
	Zoo Section or field site
	 

	Enclosure Modifications (specify)
	

	Diet (specify any modifications required)
	

	Record of feed intake (Y/N)
	

	Technical Assistance (specify)
	


12.  Pain and Discomfort 


A.
Will the animals experience pain or stress? 



(Double click on box to select check option)


 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No
	
	Yes/No

	Prolonged physical restraint
	

	Prolonged chemical restraint
	

	Food and/or water deprivation
	

	Variations in the animal’s environment, e.g. temperature,  humidity, air pressure, noise, light
	

	Surgical procedures without anaesthesia and/or post-operative analgesia
	

	Predator and prey studies
	

	Unanaesthetized death as a direct result
	


B. The project will involve:

C. Procedures or behavioural manipulations that could cause pain, discomfort or stress.  Please specify and justify.

     
D. Will appropriate anaesthetic, analgesic or tranquillizer be used to alleviate pain or distress? 
(Double click on box to select check option)


 FORMCHECKBOX 
 No. Why not?


 FORMCHECKBOX 
 Yes.  Name the drug(s) proposed, means of administration and dosage.
13.  Hazards to Staff or Animals (please specify organism or type of hazard)


Infectious agents:

Biological agents:

Chemical agents:

Radioisotopes:

Handling large animals:

Other:
14.  Upon Completion of the Project Animals will be:
(double click on box to select check option)
 FORMCHECKBOX 

Returned to the wild
 FORMCHECKBOX 

Returned to the Zoo collection
 FORMCHECKBOX 

Other (please specify)
15.  Samples (expand if necessary)
	Type
	Site
	Amount
	Procedure
	Frequency

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


16.  Injectables 
	Agent
	Purpose
	Route
	Dosage
	Frequency

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Is the injected material an antigen for the purpose of antibody production? (Review CCAC guidelines on acceptable immunological procedures.)
(Double click on box to select check option)

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No
17.  Surgery: 
(Is surgery being performed, where and for what purpose?)
     
(Surgical procedures must be in accordance with established veterinary practice in the Province of ///// and must be carried out in an approved location.  The surgical procedure must be clearly described in SECTION 9: EXPERIMENTAL DESIGN.)

18.  Budget and Publications


A.
Detailed Budget (if required by the Institution Name Biological Research Review Committee) 
Note: If Institution Name staff or volunteers are conducting the project, all fund development activities must be coordinated through the Institution Name Development Department.

	Item
	Description
	Expense
	In-kind
	Source
	Expected/Secured

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Total Contribution from each Source (specify in-kind or cash):
Total Contributions Required: ____________
Total Contributions Secured: _____________
B. Intended Publications (5 copies must be provided to the Institution Name)


(double click on box to select check option)


 FORMCHECKBOX 
 
Internal Report


 FORMCHECKBOX 

Scientific Journal


 FORMCHECKBOX 
 
Magazine Article


 FORMCHECKBOX 

Other (specify)
_________________________________________
INFORMATIONS À RECEVOIR AVANT D’EFFECTUER DES TRAVAUX

DE RECHERCHE AU BIODÔME DE MONTRÉAL

Le Biodôme de Montréal a dans sa mission de conduire des activités de recherche.  Il encourage donc la venue de chercheurs, d’étudiants et de stagiaires dans ses locaux et ses écosystèmes pour y effectuer des travaux de recherche sur ses animaux, ses plantes, ses sols, ses systèmes hydrauliques, etc, in situ ou ex situ.  Le Biodôme est conscient que sa reconnaissance au niveau international passe par la notoriété de ses recherches.

Tous les étudiants ou chercheurs désirant effectuer des travaux de recherche au Biodôme de Montréal doivent au préalable soumettre une demande formelle au directeur de la recherche.  Ce dernier fera cheminer la demande au comité d’éthique qui est composé du chef de division des collections vivantes et de la recherche, du vétérinaire et du superviseur du stagiaire ou de l’étudiant.  La demande devra inclure les informations suivantes :

1.
Nom, adresse, numéros de téléphone et de télécopieur, adresse de courrrier électronique.

2.
Université ou institution d’attache et statut qu’on y détient.

3.
Nom du professeur ou directeur scientifique de l’université.

4.
Dates prévues de début et de fin du projet.

5.
Nom du principal partenaire scientifique du Biodôme avec lequel il compte collaborer pour ses travaux.

6.
Description des buts et objectifs ou hypothèses du projet.

7.
Identification des besoins en locaux, équipements de laboratoires, etc.

8.
Identification de l’encadrement requis par le personnel du Biodôme.

Si le projet est accepté et que les travaux de recherche se déroulent au Biodôme de Montréal, l’étudiant ou le chercheur devra s’engager par écrit à :

1.
Fournir une copie de toutes ses publications, conférences, etc. où le Biodôme est mentionné.

2.
Indiquer l’adresse du Biodôme comme lieu de la recherche.  Le Biodôme se réserve le droit d’exiger une reconnaissance supérieure selon son degré de participation à ce travail de recherche.

3.
Être couvert au niveau des assurances par son université ou institution.

4.
Assurer la confidentialité des données et renseignements fournis par la Ville de Montréal.

5. Soumettre au comité d’éthique de recherche du Biodôme tout changement au protocole de recherche qui a été initialement approuvé.

6. Rencontrer le comité d’éthique de recherche du Biodôme au moins deux (2) fois par année pour faire état de l’avancement des travaux de recherche (1 seule fois si la durée des travaux de recherche est inférieure à 4 mois).

7. Voir à suivre, s’il y a lieu, les normes du Conseil canadien de protection des animaux (CCPA).

Toute demande doit être adressée à :



Directeur de la Recherche

4777, av. Pierre-De Coubertin



Biodôme de Montréal


Montréal QC
H1V 1B3l



Tél. : (514) 868-3040


Télécopieur : (514) 868-3065


FORMULAIRE À REMPLIR ET À SIGNER AVANT D’EFFECTUER DES TRAVAUX DE RECHERCHE AU BIODÔME DE MONTRÉAL

Tous les étudiants ou chercheurs désirant effectuer des travaux de recherche au Biodôme de Montréal doivent au préalable soumettre une demande devant inclure les informations suivantes :

1. Nom, adresse, numéros de téléphone et de fax, adresse de courrier électronique.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Université ou institution d’attache et statut qu’on y détient.

________________________________________________________________________________________________________________________________

3. Nom du professeur ou directeur scientifique de l’université.

________________________________________________________________________________________________________________________________

4. Dates prévues de début et de fin du projet.  Indiquer les heures de présences prévues au Biodôme

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5. Nom du principal partenaire du Biodôme avec lequel il compte collaborer pour ses travaux.

________________________________________________________________________________________________________________________________

6. Description des buts et objectifs ou hypothèses du projet. (Vous pouvez annexer une copie décrivant votre projet).

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

7. Identification des besoins en locaux, équipements de laboratoires, lieux d’observation, etc.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. Identification de l’encadrement requis par le personnel du Biodôme.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

9.
Engagement de l’étudiant ou du chercheur.

Si le projet est accepté et que les travaux de recherche se déroulent au Biodôme de Montréal, l’étudiant ou le chercheur devra s’engager par écrit à respecter les conditions suivantes.

Je ________________________________m’engage à :

1. Fournir une copie de toutes mes publications, conférences, etc. où le Biodôme est mentionné.

2. Indiquer l’adresse du Biodôme comme lieu de la recherche.  Le Biodôme se réserve le droit d’exiger une reconnaissance supérieure selon son degré de participation à ce travail de recherche.

3. Être couvert au niveau des assurances par mon université ou institution.

4. Assurer la confidentialité des données et renseignements fournis par la Ville de Montréal.

5. Soumettre au comité d’éthique de recherche du Biodôme tout changement au protocole de recherche qui a été initialement approuvé.

6. Rencontrer le comité d’éthique de recherche du Biodôme au moins deux (2) fois par année pour faire état de l’avancement des travaux de recherche (1 seule fois si la durée des travaux de recherche est inférieure à 4 mois).

7. Voir à suivre, s’il y a lieu, les normes du Conseil canadien de protection des animaux (CCPA).

Toute demande doit être adressée à :

Chef de division des collections vivantes et de la recherche

Biodôme de Montréal

4777, avenue Pierre-De Coubertin

Montréal, Québec H1V 1B3

Tél. :(514) 868-3040   Fax :(514) 868-3065

Les travaux de recherche qui se déroulent dans les écosystèmes doivent tenir compte des contraintes imposées par les heures d’ouverture au public, les photopériodes et les horaires de travail des employés impliqués dans le projet.

Certaines limites vous seront imposées lors de votre rencontre avant de débuter les travaux.

À moins de manipulation particulière avec les animaux, il n’est pas nécessaire de rencontrer le comité d’éthique si les travaux de recherche comportent seulement l’observation d’animaux. 

Circulation dans les écosystèmes, en dehors des sentiers publics, possibilités ou non.  Aires de circulation à délimiter.  Possibilité ou non durant les heures d’ouverture au public.  Dans tous les cas, l’étudiant devra être accompagné par un employé, mais une fois sur place, l’observation peut se dérouler sans la présence d’un employé.  L’accès aux écosystèmes est limité à l’étudiant.  Si celui-ci veut se faire accompagner d’une autre personne impliquée dans son projet, une autorisation préalable devra être demandée.

Il est important que l’étudiant soit avisé des vêtements appropriés à porter s’il doit circuler dans les écosystèmes.  De même, il devra être avisé des procédures d’hygiène à respecter, tel les bains de pieds désinfectants, etc.  L’étudiant ne doit pas avoir circulé, dans les 24 dernières heures, dans d’autres institutions hébergeant le même genre d’animaux avant de circuler dans les écosystèmes du Biodôme, ceci afin d’éviter toute contamination possible.

Liste des permissions et/ou interdictions :

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

( 









